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Where to start   



How to access the e-tool 

Register EURAXESS account

Set account credentials

Register an organization profile

Click on the URL provided by email 
to set your password 

EURAXESS account e-mail address will be 
used for all communication flow with EC.

Join as a member an existing 
organization 

Get the role of HRS4R Admin

or



Check if the organization has already an account

After the registration of the individual account

1. Use the PARTNERING TOOL

2. In MY EURAXESS dashboard 



What organization account to use for HRS4R 



Name of organisation

Enrol in the HRS4R process   



Endorsement of the C&C   



Confirmation of endorsement letter – Case number pending   

Within 10 working days from submission to confirmation 



Confirmation of endorsement letter – Case number assigned    



Gap Analysis, OTM-R, Action Plan Design



Gap Analysis – Process Description 



Gap Analysis – Charter & Code



OTM-R Checklist 



Action plan – Organisation information  

The information will be automatically retrieved for the next phase. 

Mandatory fields, blocking the submission. 

Free text – number of words are only indicative, not blocking elements. 



Action plan – Strengths and weaknesses   

Mandatory fields, blocking the submission. 

Free text – number of words are only indicative, not blocking elements. 

The information will be automatically retrieved for the next phase. 



An action can address individual or multiple gaps. 

The institution can customize the action plan based on priorities and interests. 

The timeline should cover at least two years up to the first internal review.

Gaps with implementation ratings are automatically retrieved.

Actions (1)   



The gaps not addressed in the plan are listed for reference. 

Actions (2)   



Actions (2)   

Implementation of action plan    

You can use charts, graphs, tables to display the information not just free text.



What happens after submission     

Within one month you receive email notification on the administrative check. 

The institution cannot update the file any longer.  



Consensus report – Award Granting      

Within 3 months after submission, the institution may receive the report. 

The file can be updated in case of modifications/revisions required. 

The same workflow applies for resubmissions. 



Q&A

Thank You
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